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There are different reports for viewing your budget to actuals.

Departmental Detail Budget Report - General Operating Fund 10000 — Use this to see your
departmental budget-to-actuals from the College unrestricted operating budget, excluding grants,
restricted funds, and other special funding sources. This is the most common report to use to monitor
your college operating budget.

Departmental Detail Budget Report - All Operating Funds (includes grants, restricted funds,
appropriated funds) — Use this report if you want to see how much your department is spending,
including special funding sources. (Piper Center, Institute for Freedom and Community, and Lutheran
Center should use this one).

Activity Level Budget Report — General Operating Fund 10000 — If your department uses activity codes,
this report can be run to show the spending down to the activity code level. Please note this report
takes some time to run, so it’s helpful to run it, then work on other things while it runs.

Activity Level Budget Report — All Operating Funds — If your department uses activity codes and has
restricted funding that funds some of the activities, this report is best to show the spending down to the
activity code level. Please note this report takes some time to run, so it’s helpful to run it, then work on
other things while it runs.

4 Budget Reports

FPLT Budget Report - Summary by Division - General Cperating Fund 10000
Division Budget Report - Summary by Department - General Operating Fund 10000
* Departmental Detail Budget Report - General Operating Fund 10000

Departmental Detail Budoet Report - All Operating Funds (including grants, restricted funds, appropriated funds)

Activity Level Budget Report - General Operating Fund 10000

Activity Level Budget Report - All Operating Funds (including grants, restricted funds, appropriated funds)

Fund Balance Report - Single Fund
Fund Balance Report - Multiple Fund Balance Listing

Budget and Transaction Details



Click into the report that you want to run, and then type in the period (e.g., Sep-24). It’s easiest to type the first three
letters of the month, with the first letter of the month capitalized, and last 2 digits of the year with a dash between.

& Respond to Prompts - Google Chrome = O X

22 fa-ewur-saasfaprodi.fa.ocs.oraclecloud.com/hr/modules/com/hyperion/reporting/web/common/HRDialogEnclose...

The following prompts have been defined in the report. You may use the default values shown, or select other members.

Respond to Prompts at Report Level W

Prompt Selection Type Source
Enter Sep-24 ﬂ Report Report: Departmental Budget Reports
AccountingPeriod: P - General Operating Fund 10000
§ Grid: all
Enter Cost Center B Report Feport: Departmental Budget Reports

(e.g. 16112 or use - General Operating Fund 10000
magnifying glass to “ Grid: Grid1
run all by dept):

Help oK Cancel Resst

Type in your cost center, then click “OK” to run the budget-to actual for that cost center. [To run a budget report for
multiple cost centers, see additional instructions below.]

& Respond to Prompts - Google Chreme = O X

2e fa-ewur-saasfaprodi.fa.ocs.oraclecloud.com/hr/modules/com/hyperion/reporting/web/common/HRDialogEncloser.)...

The following prompts have baen defined in the report. You may use the default values shown, or select other members.

Respond to Prompts at Report Level

Prompt Selection Type Source
Enter May-24 m Report Report: Departmental Budget Reports -
AccountingPeriod: p General Operating Fund 10000
i Grid: Al
Enter Cost Center 16112 “ Report Report: Departmental Budget Reports -

(e.g0. 16112 or use General Operating Fund 10000
magnifying glass to Grid: Grid1
run all by dept):

Help oK || Cancel Reset




The report will show the period you selected, plus the prior year period for that cost center. You can click “expand
all” to see account level detail beneath the categories. You can also click on the dropdown by the HTML Preview to

export your report into excel or a pdf.

HTML Preview A
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Working Budget [All Fund Values].[10000] Activity Future Use 1 Future Use 2 Interfund YTD

Expand All

St. Olaf College

¥TD amounts as of Sep-24

Page: 16112-Business Office v

Departmental Detail Budget Report - General Operating Fund 10000

Current Year Prior Year
Total Budget Actuals Variance YTD % Bud Total Budget Actuals Vartance YTD % Bud Total Yr
Operating Revenues
Net Comprehensive Fee Revenue 0.00 0.00 0.00 0.00% 0.00 0.00 0.00 0.00% 0.
» R0150-Other Reverue (L1) 000 0.00 0.00 0.00% 000 000 0.00 0.00% 2758
RO011-Operating Revenue (L3) 0.00 0.00 0.00 0.00% 0.00 0.00 0.00 0.00% 27.55
Operating Expenses
¥ ED020-Faculty Wages (L1) 000 0.00 0.00 0.00% 000 0.00 0.00 0.00% 768
» E0035-Staff \Wages (L1) 507 740.00 117,988 .80 389.751.20 23.24% 487,320.00 155 404 50 327.815.50 R271% 454.881.43
» E0045-Other Wages (L1) 1,00000 153694 63694 163.69% 240456 1,404 56 240 45% 1129943
¥ ED055-Student Wages (L7) 8070.00 0.00 3.070.00 0.00% ] 214150 592850 26.54% 512930
» E0060-Banefits (L2) 142,350.00 3196079 110.389.21 2245% 142 460.00 4843277 9402723 34.00% 14311255
Total Compensation 659,160.00 151,586 53 507,573.47 23.00% 638,850.00 212,383 33 426,466.67 33.24% 614,415.03
¥ E0110-Office Supplies, printing, postage 433000 27.40 430260 063% 4,330.00 56231 31.767.69 12.99% 323813
» E0105-ComputerMediaTelecom 159.770.00 3177.07 156,592 93 1.99% 273.070.00 12145404 151.615.96 44.48% 21151279
¥ E0115-AdvertisingMembarships/Hospitality Misc 105000 355 1,046 45 0.3:4% 550,00 170720 -1,157.20 31040% 391417
¥ ED0S0-Travel and Meals (L1) 250000 566,95 203305 1.81% 4,100.00 9124 400876 22%% 69118
¥ E0050-Contract, Professional Services, Insurance. and Taxes (L1) 15,500.00 10.089.00 5.401.00 65.15% 15.000.00 10.00 15.990.00 0.06% 517452
» ED070-Food Services (L1) 25000 0.00 250,00 0.00% 25000 3790 21210 1516% 90473
I E07130-Facilites, Repairs, Maintenance (L1) 200.00 0.00 200.00 0.00% 200.00 4118 158.82 20.59% 902
Total Non-C 183.700.00 13 873.97 169,826.03 1.55% 258,500, 123 903.87 174,596.13 4151% 225,504.60
Total Transfers, D and Interest 0.00 0.00 0.00 0.00% 0.00 0.00 0.00 0.00% 0.00
Total Non-C Transfers, Dx and Interest 183,700.00 13,873.97 169,826.03 7.55% 288,500.00 123,903 .87 174,596.13 4151% 225,504.60
Total Expenses - General Operating Fund 842 860.00 165,460.50 677,389.50 19.63% 937,350.00 336,287.20 601,062.80 35.88% 839.919.63
Net change from Operations - General Operating -842,860.00 -165,460.50 -677,389.50 19.63% -937,350.00 -336,287.20 -601,062.80 35.88% -839,892.08

Export In Query-Ready Mode



BUDGET-TO-ACTUAL REPORTS FOR MORE THAN ONE COST CENTER, OR
SUMMARIZED BY DEPARTMENT/DIVISION

To run budget reports for multiple cost centers within a department, after entering the accounting period, you will
need to use the magnifying class to select the criteria for cost center.

@ Respond to Prompts - Google Chrome = O X

2 fa-ewur-saasfaprod1.fa.ocs.oraclecloud.com/hr/modules/com/hyperion/reporting/web/common/HRDialogEncloser.js...

The following prompts have been defined in the report. You may use the default values shown, or select other members,

Respond to Prompts at Report Level

Prompt Selection Type Source
Enter Sep-24| k1 Report Report: Departmental Budget Reports -
AccountingPeriod: General Operating Fund 10000
Grid: All
Enter Cost Center m Report Report: Departmental Budgst Reports -
(e.g. 16112 or use General Operating Fund 10000
magnifying glass to e Grid: Gridi
run all by dept):
Help 0K Cancel Resat

After clicking the magnifying class, it will take you to a screen where the first selection is “Cost Center”. You will need
to click on the arrow to expand below cost center.
& Respond to Prompts - Google Chrome = O X

22 fa-ewur-saasfaprodi.fa.ocs.oraclecloud.com/hr/modules/com/hyperion/reporting/web/common/HRDialogEncloser.jsp?fr_id=-1...

Members
Available: Cost Center (1 of 1, 25 Total) Selected:
Find: Mame w (] 4 Use Wildcards [ | Case-Sensitive Rows Per Page: 20 w
ﬁ“ Q] Q] Rows Per Page: 500 w
Mame Default Name
» B3] Cost Center Cost Center
-
Help 0K Cancel

You continue to click on the arrows through a few other (non-intuitive, sorry) criteria until you get to divisions and
then the departments beneath them.

Cost Center

R_Cost_Center-CC_Current (the third/middle option)

[R_Cost_Center-CC_Current].[C0010] — C0010-TOTAL COST CENTER
[R_Cost_Center-CC_Current].[C0010].[C0020] — C0020-OPERATING

Then you can drill into your division to find your department to select and move to the right. Reports are
hierarchy based, so you can select by division, department, or any level beneath that and it will include a
budget-to-actual report for every cost center that rolls up under that hierarchy, along with summary budget-
to-actual reports.
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Mefmbsfe
Avadatle: Cont Cenber (1-25 of 25)
Find: Mama L L 1 Use Wiklcards || Case-Senstive

A Sl e P Page: 500 v

Hame Dt .
4 3 ™) Cost Conter Cost Center
L3 [ &l Ceat Center Values B Conf Conber Valymi
LA [ B_Cost_Cenber-0C_Base ®_Cost_Cesber-CC_Base
A 10 ) p_Cast_Conber-CC_Curred R_Cost_Center-CC_Current
4 0 [ [R_Cust_Center-oC_Cument][o0010] Co015-Tatal Cest Center
4 03 7 [r_Cear_cester-Cr_Currant]) {CO0I0LIC0020] L0 20-Operstng
3 [ [Re_cost_Cenber-0C_Current].[00010). [Co02a]. [0on3a] 000 30-ADNANCEMENT DIVISION
1 [ [R_Cost_Center-CC_Currest].[C0010]. [C0028]. [0055] CRASE-ATHLETICS DIVISION
(3 ) [e_Cost_Cenber-0C_Cunrest].[00010). [Co02a]. (00643 CO548-ENROLLMENT AND COULEGE RELATIONS DIVISION
“ B3 [7] [7_tost_Cenber-CC_Cernent].[C000 0] [CORR0L[00370] CE970-FINANCE DIVISION -
37 (R Cost_CenteroC,_Current].[c0020].00030] {0970 co%ea) OBy
# 0[] [R_Cos_Center-0C_Current].[02014].[00020].[Cogr]{C1050] CI050-Business
37 (R Cost_CenterioC_Current].[C0010].000030] 09701 CLIM] 06 Faciltieg
B[] [R_fost_Center-CC_Current].[C8010].[00020].[Cosma)[C1280] C1200-Finance - General
L[] [R_Cent_Cariber-OC_Current].[00010].[C000][CO9TO)C1240] Clist-Investments
3] [R_ost_Center-OC_Current].[C2019].[Ca029].[cosma).[CL5a] C1390-Human Resournces
3 [ [’_Cowt_Cenber-0C_Cyrrest]. [COO10]. [COO20]. [C1278] CI1270-GENFRAL DIVISION
L[] [R;_Cost_Center-OC_Cunrest].[C0010]. [Coa20]. [Cr450] CIASE-MISSION DIVISION
d [ [%_Cost_Center-CC_Current].[C0010]. [C0028]. [C1544] C154-PRESIDENT DOVISION
3[R, Cost_Center-CC_cCurrest].[C0010]. [Coa20). [C1200] CIMS-PRONOST DIVESION
IR Cost Cenber-0C Currest].[C00101.[O00201.[C655] CARSA-STURENT LIEF RTVTSS0N =

Once you select your department and move it to the right, you need to select it again and click “OK”

@ Respond to Prompts - Google Chrome - m] X

2% fa-ewur-saasfaprod’.fa.ocs.oraclecloud.com/hr/modules/com/hyperion/reporting/web/common/HRDialogEncloser jsp?fr_id=-1591146977&frameDialoglD=0

Members
Available: Cost Center (1-25 of 25) Selacted: 101
Find: Name ~ = B g use wideards (] Case-Sensitive v ~RowsPerPage:| 20 v
EF' 2y Iy Rows Per Page: 500 v
L [7) [R_Cost_Center-CC_Current].[C0010) CO010-Total Cost Center - lame
F3 (1] [m_Cost_Center-CC_Current] [00010].[C0020] C0020-perating #:l [R_Cost_Center-CC_Current].[C0010].[C0020].[C0970].[C1050]
> [23 [ [R_Cost_Center-CC_Current].[CD010].[C0020].[C0030] CO030-ADVANCEMENT DIVISION
> D[ ] [R_Cost_Center-CC_Current].[C0010].[C0D20].[C0350] C0350-ATHLETICS DIVISION
» £ [ [R_Cost_Center-CC_Current].[C0010].[C0020].[CO640] CD640-ENROLLMENT AND COLLEGE RELATIONS DIVISION
(] [ ] [R_Cost_Center-CC_Current].[C0010].[CD020].[C0970] C0970-FINANCE DIVISION
®
* £ (] [R_Cost_Center-CC_Current].[C0010].[C0020].[C0970].[C0980] C0980-Auxiliary Q
> E3 () [R_Cost_Center-CC_Current].[C0010].[C0020].[C0970].[C1050] C1050-Business
* B[] [R_Cost_Center-CC_Current].[C0010].[C00207.[C0970].[C1080] C1090-Facilities
* B[] [R_Cost_Center-CC_Current].[C0010].[C00207.[Co970].[C1200] C1200-Finance - General
* B3] [R_Cost_Center-CC_Current].[C0010].[C0020].[cog70].[C1240] C1240-Investments
> D[ | [R_Cost_Center-CC_Current].[C0010].[C0020].[C0970].[C1330] C1390-Human Resources
> D[ ] [R_Cost_Center-CC_Current],[C0010].[C0020].[C1270] C1270-GENERAL DIVISION
) D[ | [R_Cost_Center-CC_Current].[C0010].[C0020].[C1450] C1450-MISSION DIVISION

Help [ Cancel

That will take you back to the home screen for the report criteria where the cost center criteria will now be
populated, so you can click “OK” to run the report.



@ Respond to Prompts - Google Chrome = O X

2% fa-ewur-saasfaprod1.fa.ocs.oraclecloud.com/hr/modules/com/hyperion/reporting/web/commaon/HRDialogEncloser.jsp?fr_id=-1591146977 &frame...

The following prompts have been defined in the report. You may use the default values shown, or select other members.

Respond to Prompts at Report Level W

Prompt Selection Type Source
Enter AccountingPeriod: [h ov-24 /J“ Report gepnrgi De’Ea rfjmfnnotg:]EUdQEt Reparts - General
perating Fun
Grid: All
Enter Cost Center (e.0. [R_Cost_Center-CC_Cument].[C0010].[C0020].[C0970]. “ Report Report: Departmental Budget Reparts - General
16112 or use magnifying [c1050] P Operating Fund 10000
glass to run all by dept): Grid: Grid1

Help oK ( Cancel Reset

Once you select the period and cost centers and click “OK”, your Budget-to-Actual reports will open. You can select the
drop down to see the various cost centers or the summary level budget-to-actual reports (CXXXX). The last item in the
drop down is the summary of all of the cost centers within the hierarchy selected. Every other CXXXX summary sheet is
the total of the cost centers listed before it (e.g. there are three cost centers for Student Accounts that roll up into the
C1080 Student Accounts Summary. The last C1050 Business report includes Student Accounts, Payroll, and the Business
Office.
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You can also export the reports to PDF or Excel. It will create a separate page/tab for each cost center and summary
level.
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Other reports useful, in addition to the budget-to-actual reports:

To see transactions for budget lines, go to the “Budget and Transaction Details” report under “Financial Reporting”
To see activity level detail, run the “Activity Level Budget Report” report under “Financial Reporting”

To see the balance of a particular fund, run the “Fund Balance Report — Single Fund” report under “Financial Reporting”



