SUPERVISOR APPROVAL 

TO PURCHASE GOODS OR SERVICES (> $10,000)
Grant expenditures for goods or services in excess of $10,000 (periodically adjusted for inflation) require supervisor approval. This applies to single stand-alone items and groups of items that should appropriately be combined but may have individually priced components, e.g., computers, microscopes, etc. But, for example it does not apply to the purchase of 2 stand-alone items that are $5,100 each.
Grant Name: _____________________________________

Lawson Unit No._______________
Requested by__________________________

Please provide an estimated cost from at least 2 vendors unless not feasible. If not feasible, please explain why in the boxes below. If this is a single source purchase, see below. See the Grants Procurement Procedures to ensure compliance with the College’s policies.
	Description of goods or services to be purchased
	Vendor
	Est. Cost
	Selected

	
	
	
	

	
	
	
	

	
	
	
	


Please attach quotes.
Please explain the reason behind the selected vendor: _____________________________________
__________________________________________________________________________________
If this is a Single Source Purchase (mark an “X” here and include or attach an explanation as to why it is a single source purchase    ______               __________________________________________   _    
​​​​​​​​​​​​​​​​​​​
___________________________________________

Dept. Chair or Associate Dean1      
____________________

Date

Please forward this form to the Grants Accountant in the Business Office for the grant file.

I certify, to the best of my knowledge and belief that the vendors listed are not presently disbarred, suspended, proposed for debarment, and declared ineligible, from covered transactions by any federal department or agency.

__________________________________​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​

Grants Accountant Signature            Date

1 If the Requestor is the Chair, the form must then be signed by the Assoc. Dean.                                                                        Rev. May 2018
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